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FOREWORD

Theschoolregulatiors of EEBZre basedon the GeneraRules of the Europearschools

8 Life SkillsRationale

Aseducatorswe aspireto empowerour studentsnot just with the academidBaccalaureateesults
that will enablethemto progresgo the Hextstageof S R dzO Ibiit fwith $h&foundationallife-skills
that our studentswill employthroughouttheir lives.In the words of MarcelDecombisve want to
equip our studentswith the qualificationsand skillsthey need to be W NJB to R@mpleteand
consolidateghe work of their fathersbeforethem, to bringinto beinga unitedandthriving EuropeQ

Tothis end a multi-disciplinaryand multi-linguisticteam from EEB2vasestablishedo discusshe
valueswe hope to instil in our pupilsin order to provide them with the most successfulives -
academicallydomestically socially politicallyand professionallyThisteam identified 8 symhbotic
skillsthat form the basisof the comprehensiveeducationwe hopeto provideat EEB2Theseskills
arerootedin the EuropearSchoolgrinciples.

1. Consideratiorg In line with the principlesof the Europearschoolsthat askusto foster €o-
operation communicationand concernfor 2 (i K SrN@&uiQstudents. We aim to put
considerationat the heart of our teachingandto encourageour studentsto work together
productivelyandrespectfullytoward a better outcomefor all.

2. ¢ Asguardiansof the future, we hopeto enableour studentsto be truthful and
upright citizensin a modern and democraticEuropeand to refrain from deceptiveself
interestbut to actalwayswith integrity andtoward the commongood.

3. ¢ We want to enableour studentsto developselfcontrol sothat they are not
controlled by their emotionsbut are able to maintain perspectiveon their life, work and
relationshipsWe want them to developemotionalintelligenceand thus empowerthem to
awayswork towardsthe bestdemocraticoutcomes.

4. ¢ Inlinewiththe W 2 f S Ricoli@ge@ythe Principlesor Europearschoolsyve
are mandatedto ensureour studentsare Wntroubledfrom infancyby divisiveprejudices,
acquaintedwith all that is great and good in the differentO dzt (i AzpaBtdidBuropean
schooleducationwe hopeour studentswill learn ¥ Ithiey maturethat theybelongii 2 3 S (i K S NX:

5. Perseverance We needto equipour studentswith the tenacitynecessaryo strivetoward
their goalsand not give up as they Wecomein mind Europeansschooledand ready to
completeand consolidatehe work of their fathersbeforethem, to bringinto beinga united
andthriving9 dzN2 LJS ® Q

6. Cooperation ¢ Principlesof the Europeanschool state we must $bster tolerance, co-
operation, communicationand concernfor others throughout the schoolcommunityand
0 S & 2T tRiSend, we mustteachour studentsto contributeto acommoneffort toward a
sharedgoal.

7. CriticalMind ¢ Toempowerour studentsto becomethe guardiansof Europeand W (ppare
themfor the nextstageof S R dzO Iwié tustyielp them to developcritical thinkingskillsso
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that they are cognitivelyreflective and capableof employinga range of reasoningskills
suitablefor the tasksthey are facedwith.
8. Hopec¢ Hopeis not simplywish fulfilment but it is the substancehat fuelsa plan. It is our

responsibilityaseducatorso helpour studentsto developstrategiedo achievetheir dreams
andto realise what is possibleandprobable.

Tolerant

Tolérant < (O

Tolerant © d:,,
Qg’ TV‘ \kSl'. O
= Confionce 8
°? Vertrauen F

[
Honest C&\)_\
Honnéte ¢
Aufrichtig

LifeSkillssessionsre compulsoryandaimto maintainpositiveclassdynamics.
1. GENERADRGANATIONDFSCHOOLFE

1.1.Startof the schoolday

Pupilshaveaccesgo the buildingsstartingat 07.30. Theymust enter through the main entrance
(avenueOscarJespers)Onlytwo-wheel vehiclesare permitted within the perimeter of the school

5
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andonlyin the designatedparkingareas. Onlywhen pupils arrive by schoolbus,they mayusethe
busentrance(rue Kleinenberg)Theymustproceedto their studyroom, their préauor playground.
Studentsmust be in possessiomf their studentcard (and key fob) when enteringand leavingthe
schoolpremisesn orderto presentit to the guards.

Pupilsmustbringall the necessargchoolmaterial

1.2.Timetable

PERIODS HOURS ‘
1 08.3009.15

2 09.2010.05

3 10.1610.55

10.5511.10 Recreation

4 11.1512.00

5 12.0512.50 Lunch+recreationStS2
6 12.5513.40 Lunch+ recreationS3S7
7 13.4514.30

8 14.3515.20

9 15.2516.10

I Pupilsmustconsulttheir timetablesin SMS screensandin their emailregularlysincelessonsandroomscanchange,
especiallyn the first weeksof the schoolyear.

1.3.Latearrivals

1.3.1.General

Pupilsmustarriveon time for lessons.It showsrespectfor classmatesndteachers.
Latecomergexceptthosewho takethe schoolbus)needto goto the Malalareceptionimmediately

(with an explanatiofjustification) andjoin their lessonsassoonaspossible TheEducationahdviser
presentthere will recordthe late arrivalin SMS.
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Parents/legalepresentativesare expectedto inform the schoolas soonas possiblevia Extrané
Parentgo givethe reasonfor the lateness.

An EducationaAdviseror the DeputyDirectormayoverrulean excusef it is not documentedor it
occurstoo frequently.

Sanctionsvill beimposedif pupilsarrivefrequentlylate without a validexcuse.
1.3.2.Latearrivalsat B-Tests& exams

Latearrivalsof morethann pofthe dayof a B-Testor examare considerecasabsencesndrequire
amedicalcertificate.

1.4.Freeperiods
1.4.1.Scheduledree periods

During their free period(s), pupils have accessto the following placesaccordingto specified
conditions:

Sudy roomscloseto the EducationalAdvise@ offices

Library

Préau andplaygroundassignedor the level

Soorts pitch: P5(S1& S2)& P6(S3S7)free choice

Musicroom

egeeee

Pupilsn $ are allowedto leavethe schoolwhenthey havetwo free periodsin arow whereaspupils
in S6S7are allowedto leavethe schoolwhenthey haveone free period (seeexit authorizationfor
theselevels.

Note:
1 When the school has organzed specialcompulsoryactivities (e.g. workshops,debates,
excursions)pupilsmustparticipatein themregardles®f their possibleree periods.
1 FromS3whenstudentshavemorethan 3 officialconsecutivdree periodsin their timetable,
with written officialrequestandagreementof the parentsor school,a studentcanreceivea
specialuthorisationto leaveschoolpremises.

1.4.2.Unforeseerfree periods

Pupilsof S1to S3 mustgoto studyroom 302 on an unexpectedree period duringthe schoolday,
that iswhenateacherisabsentandthere isno replacementBeingabsentfrom studyroom without
justificationwill be consideredasunjustifiedabsence.

Pupilsof SA-S7canusetheir studyroom or préau duringunforeseerfree periods.

7
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Seeour website¢ Secondary, Practicainformation¢ Studyroom.

1.5.Lunch

Pupilscaneattheir lunchat the canteen(whenregisteredfor awarmmeal), the chapiteauor at the
cafeteria,in their préauor on the playgroundFooddeliverieso schoolare not allowed.
1.6.Permissiono leave

If a pupil needsto leaveschoolbeforethe end of the lessonsparents mustregisterthe earlyleave

on Extrané ParentsThe reasonfor the early departure (e.g. medical appointment) must be
communicatedn advanceandcertifiedwith a visitattest afterwards.

If a pupilshouldfeelill duringthe day,he mustgoto the infirmaryto be caredfor aswellaspossible.
If necessarythe nurses will contactthe parentsand decidejointly to give permissionto sendthe
childhome.

A child who feelsill can neverreturn home or not attend classeswithout the permissionof the
infirmary.

S5S6S7studentswho left schoolwith agreencardduringa free periodor lunchfeelsill musthave
their absenceegisteredon Extrané Parentsby their parents.

1.7. Endof the schoolday
Toensurel JdzL Bafetgwddhin the schoolpremisespleasetakenote of the followingarrangements:

1 Pupils(S2S7)without any after-school activities have the responsibilityto leave the school
premisesmmediately

1 Pupils(SES2)waitingfor the start of an extracurricularactivity (organizedy the APEEEhould
goto the canteen.

1 Pupils(S3S7)waiting for the beginningof an extra-curricularactivity (organizedby the APEEE)
mustgoto the cafeteriain the sportshallwherethey will be supervised.

1 Pupils(SES7)who are waitingfor the beginningof a schoolactivity (organizedy the EEB2¥uch
aschoir,orchestramini-enterprise etc. stayin their respectivepréauin P9.

1 Inexceptionakircumstancesandif the parentshavefirst contactedthe EducationalAdviser, a
studentmaywait for hisor her siblingsn hispréau.

1 OnWednesdaysyupils(StS7)who are waitingfor the beginningof a schoolactivitymustgoto
the SI-S2-S3 préau where an EducationalAdviseris presentin the office. Pupils(S3S7)staying
for anextracurricularactivityorganizedy the APEERustgoto the cafeteriain the sportshall.

8
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S1S2studentsregisteredfor the APEEBupervisioror an APEEEXtra-curricularactivity should
goto the canteen.

1.8.Studentcards

Thestudentcardis anidentificationtool whichmustbe carriedat all timesin orderfor the student
to be ableto identifythemselvesat the requestof the staff. At the beginningof the schoolyear,
parentsor legalrepresentativesignup for a studentcardfor their child. Parentsdeclareto release
the Managemenbf the EuropearSchoobf Brusseldl from responsibilityif the childleavesschool
againsthe conditionsgrantedby his/herexit card.

The pupil my leave the school premises: S1S3 S4 S5 S6S7
Y v % v
If the teacher is absent and unreplaced irfPB(Wed. P45) v v % v
YELLOW : :
In case of 3 consecutive free periods (absent and unreplac
teacher orfree periods) during the pupil's office timetable /

See yellow card +

During lunch hour
GREEN

In case of 2 consecutive free periods

From one free period in the timetable

WhenS3studentswith ayellowcardhavemorethan 3 consecutiveofficialfree periodsin their
timetable,they mayreceivespeciapermissiorto leavethe schoolpremiseswith a formalwritten
requestandthe agreemenif the parentsor the school.

t dzZLIA & 06 fomh (0 K 220K 2 /e I+ Glie’BBpbrisibilya Kl @S .
G2 €SI @S (KSimacdiftayp { LINBAS 255HdPRIBWNGR 20 disisk KR oA (A NOA
tod KS F2NBaSSy &adzLISNIA&ASR | NBI @

Whenthe schoolorganisespecialcompulsoryactivities(workshopsgebates excursionsLife Skills
sessiony studentsmustparticipateevenif they haveone or more free periods.

I Pupilswho havelost their studentcardor keyfob mustimmediatelyorderandbuyanewone
from their EdwcationalAdviser.

9
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1.9.Fanner

Eachpupil (S:S7) mustusethe official schoolplanner.Ths essentialworkingtool mustbe carefully
kept up-to-date. It servesto note homeworkbut alsoactsasa meansof communicationbetween
teachersand parents.For S1S7classesa standardizedschoolplanner(createdbasedon student
feedback)js mandatay.

In caseof loss,a new plannermustbe boughtfrom the EducationalAdviser.

1.10.Lockers

Pupilsget a keyfob from their EducationalAdviser Instructionsfor the paymentare communicated
to the parentsby the school

The locker openswith a key fob. In caseof loss, the pupil must immediatelyreport it to the
Educationaldviser.Studentsare advisedo attachtheir keyfob to a personalisekeyring for easy
retrieval/identification.

Forreasonf healthandsecuritythe schoolreserveshe right to openlockersat anygivenmoment
in the presenceof the pupil concerned.

Pupilsare not allowedto decoratetheir lockers.

Theschoolcannotbe heldresponsibldor possibletheftsin the lockers.
Alldamagesausedo the LJdzL Jbdke®ndll be paidby their parents.

1.11.Lostitems

Pupilsare responsiblefor all objectsof value (student card, clothes,jewelry, wallets, bank cards,
mobile phones,bicyclesand motorcycles...they bring to school.Parentsare askedto mark their
children’sclothes,booksandother schoolmaterialto avoida longsearch.

Anyobijectsleft onthe ground,ontop of the lockersor onthe shelveswill be collectedanddeposited
in the EURBKAroom at the end of the schoolweek.

Objectslost on the schoolbusesmust be retrieved from the TransportOffice (APEEEYNnclaimed
objectswill be sentto a charitableorgangation.

1.12.Visitsof parentsandexternalpeopleto the school

Accesdo the schoolbuildingsis restricted(seeMeeting & visit organisatiorprotocol on the school
website).
1 Parentswho have a meeting with a teacher or other member of staff must present
appropriateidentificationto the secuity guardk.

10
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1 Visitorsshouldpresentappropriateidentificationto the guardsat the entrance. Theywill then
receivea@d A & Aaf thaflduatbe worn visiblyduringthe time of their visit.

2. ATTENENCE
2.1.Attendanceat classes

A. Acceptanceof a placeat the school shallimply the right and the obligationto attend all
coursedistedin the curriculumandto do suchwork asis set. Pupilsare alsorequiredto take
part in the Life SkillsHour and in any organizedactivity declared compulsoryby the
Management.As mentioned in the GeneralRulesof the EuropeanSchools Article 26,
paragrapha.,regularandconsecutiveattendanceof classe$ and7 of the secondarnycycleis
asinequanonfor admissiorto the EuropearBaccalaureateession.

B. ¢Attendingall coursesof instructioré shall mean regular and punctual attendanceat the
classesndicatedin a calendarandtimetable producedand givento pupilsat the beginning
of the year.

C. A pupil'sattendanceat classeds necessaryto ensurehis developmentand to enablethe
teacherto makeafull andaccurateassessment.

D. A pupil's attendanceat a courseshallbe consideredregularif the number of periods of
presencads at least90%of the numberof periodsof the coursein question.

E. Programmedsupportlessonsare mandatory.The SENcoordinatorwill be informed after 3
unjustifiedandlessonswill be cancelled.

F. OnWednesdaydessongyenerallyfinishat 12.50for S1to S5.1t is possiblethat mandatory
lessonsandsupportlessonsare setfor Wednesdawfternoon.After three unjustified
absencessupportlessonsnaybe cancelled.

2.2.Dispensations

2.2.1 Pyilswith specialeducationaheeds

In casef severedisablement{andfor pupilsin the Baccycleonly)and on the recommendatiorof
the ESAdvisoryGroup,the Boardof Inspectorgnaygrantpermissiorfor a pupilnot to follow certain
coursesor partsof a coursesyllabusNeverthelessthe Regulationgor the EuropearBaccalaureate
shallcontinueto be applicable.
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2.2.2.PhysicakEducation
A. Inabilityto participate

w Inthe eventof ashortterm dispensatior{up to one week),an emailmustbe written within
48 hoursby the parentsto the EducationalAdviserandin copyto the sportsteacher.

w Ifthe absencaslongerthanaweek,amedicalcertificateisnecessargndmustbe presented
personallyby the studentto hisEducationalAdviserfirst, andthento hissportsteacher.This
certificate can stay in force for up to 6 months only and may be extendedby further
certificates.

w The Physicakducationteacherwill decidehow the excusedstudentwill spendtheir time
during the leson (passiveparticipationin the PEclass,study room with task, etc.) The PE
teacherin cooperationwith the Educationa”dvisercandecideof analternativeonlyin case
of prolongedabsencdo PEclassesTheserulesconcernall the years.

w Medicalcertificatesmustbe presentedat the beginningof the periodconcernedandcannot
in anyway be retroactiveinformation.

w Absencdrom B-testsin sports,seechapter3.5.1. Absencsefrom B-tests

B. Speciamedicalconditions

Parentsare requestedto indicateat the beginningor in the courseof the schoolyearanyillness,
physicalproblem weaknessor treatment concerningtheir children which might render certain
activitiesinadvisablepr evenimpossibleParentsmust inform the PhysicaEducationteacher,the
form teacher,the EducationaAdviserandthe school nurseassoonaspossible.

3.ABSENCES
3.1. Recordingf absences: earlyleave

In caseof absencelate arrivalor earlyleaveof their child, parentsfill in the Absencdorm on Extranet
Parents

If justified,the EducationaPAdvisemregistersthe absencen SMS.

Theabsencesrerecordedin SMSandareto be consultedby parentsregularly If parents wishthey
cancheckthe overview of the attendanceof the pasttwo weeks.In caseof a possibleerror, please
addresghe teacherand Educational Adviserconcerned.

For appointments, supporting documents of the visit must be provided (medical certificate,
administrativevisitproof, etc.).

12
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3.2 Absencdor healthreasons

Inthe eventof a pupil'sbeingunableto attend schoolbecauseof illness the parentsmustinform
immediatelythe schoolby filling in the Absenceform Extrané Parents(see 3.1 Recordingof
Absences& 3.5 Absencefrom B-tests & examinations Parentshave 2 daysto upload the
certificateon Extrané Parents

A. Beforehe canbe allowedto returnto schoolafter anabsenceof morethantwo days.a pupil
will be requiredto producea medicalcertificateindicatingthe reasonfor his absenceFor
longer absencesthe medicalcertificate must be givento the schoolas soon as possible.
Without productian of a medicalcertificate,the absene shallbe regardedasunauthorised.

B. TheDirectormay,if he considerst necessaryhavethe pupil examinedoy the school
doctor.

C. Wherea pupil contractsaninfectiousdiseasethe parentsmustnotify the Directorin
writing andadherestrictlyto the rulingof the AdministrativeBoard,drawnup in agreement
with the schoolmedicalservice on the containmentof infectiousdiseasesn particularas
regardsquarantinefor him andother pupilslivingunderthe sameroof. Thepupil shallbe
readmittedto the schoolonly on productionof a medicalcertificatefrom a doctor
recognizedy the localhealthauthoritiesor from the schooldoctor.

D. Allpupilsshallbe examinedperiodicallyby the schoolmedicalservice. The costsof check
upsandof preventivemeasureshallbe borne by the school.

3.3. Absenceon personalgrounds

Thesearenot to beregisteredon ExtranetParents Pleasesendan emailaccordingo the following
rules:

A. Onlythe Managemenmaygivea pupil permissiorto be absentfrom school Arequestmust
be introduced by email to the Management (WOLSECONDAIRE@eurscand the
educationalkdviserof the level)at leastone weekin advanceFailureto do somayresultin
the requestbeingrejected.

B. Excepin casesf forcemajeure the parents(or the pupilhimselfif heisover18) mustapply
for suchpermissiorat leastone weekin advance.

C. Applicationsshall be made by e-mail (WOLSECONDAIRE @eurscand the educational
adviserof the level) indicatingthe periodof absenceandgivingreasons.

D. Permissioimaybe grantedfor a maximumof two daysplusreasonabldravellingtime.

13
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E. Permissiommayin no casebe grantedfor the weekprecedingor the weekfollowingschool
holiday periods or public holidays,exceptin the caseof the death of a member of the
family.Disciplinanganctionamightbe takenfor an unjustifiedabsence.

F. Inthe caseof the deathof a closerelativealongerabsencanaybe permitted.

34. Absencdrom A-tests
If there is no justificationwithin 48 hours the teachergivesthe studentO out of 10 for the

testhomework If thereis ajustification,the testwill be rescheduledForB-tests,see3.5.1andfor
examssee3.5.2.

I Astudentwith a medicalcertificatecannotbe presenton schoolpremisesandcannotsit A-Tests.

3.5.Absencdrom B-Testsandexaminations

Parentsmustinform the schoolimmediatelyof the absenceviaExtrand Parents

Allabsencesn S4to S7the daybefore or onthe dayof a B-test or exam(alate arrivalof morethan
n pofithe dayof the B-Testor examisconsiderecasanabsence)mustbeimmediatelyjustified with
a medicalcertificate (via Extrané Parent3. In caseno certificateis producedthe absencewill be
considerecanddealtwith asunjustified.

A studentwith a medicalcertificatecannotbe presenton schoolpremisesand cannotsit B-tests.

3.5.1. Absencdrom B-tests

1 Wherea pupilis absentfor a validreasonfrom one or more B-tests,he mustcatchup the
testson datesdecidedby the teachersconcernedHe musttherefore be readyto sit the
test(s)assoonas he comesbackto school.If the test(s)doesnot take placeon his/her
return, it is the student'sduty to askthe teacherconcernedfor the new date of the B-
test(s).

1 Duringthe schoolday,if astudentgetsill, he mustgoto the infirmary.If the studentcannot
sit the B-Testor exam,a medicalcertificate must be givento justify the abserce. If the
studentchoosedo sitthe B-Testor exam,aretroactivemedicalcertificateis not valid.

1 Whereapupilis absentwithout medicalcertificatefrom the B-test, he will havea scoreof 0.

1 ! Astudentwith a medicalcertificatecannotbe presenton schoolpremisesand cannotsit
B-Tests.
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3.5.2. Absencdrom examinationsn S5to S7

A. Wherea pupilis absentfrom a written examinationin years5 to 7, the parentsshallinform

the Directorandthe EducationalAdviserof the reasonsof hisabsencejmmediately.Onlya
medicd certificatewill be accepted Without productionof a medicalcertificatethe absence
shallbe regardedaswithout groundsand automaicallytriggera scoreof zero(seealsothe
GeneraRulesof the Europearschoolsarticle 30).

Concerningyear 7, where a pupil is absentfor a valid reasonfrom one or more parts of
examinationsorganized by the school at the end of the first semester,he must sit
examinationsconductedunder the sameconditionsas the initial examinationson dates
decidedbythe Director.

C. Wherea pupilis absentwithout groundsfrom one or more parts of examinationsn year7,

he will not be allowedto takethe Baccalaureatexaminations.

D. All specificdetails for Baccalaureateexamscan be found in the EuropeanBaccadureate

Handbaok.

3.6. Consequencesf absences

36.1. Ingenerd

A.

Wheretowardsthe end of the schoolyear,the numberof absenceseemslikelyto exceed
the thresholdof 10%o0f the periodsactuallyorganizedfor a givencourse,the Directorwill

warnthe parent/guardiaror the pupil himselfif he is over18 of the riskof non-promotionor

of beingunableto takethe Baccalaureatexaminations.

Unjustifiedabsencesvill be clearlyidentifiedand severelydealt with.

Shouldrepeatedunjustified absencef one or more periodscontinueto occur after the
Director'swarning,the DisciplineCaincilmaydecideon the pupil'sexclusion.

Inthe eventof unjustifiedabsencdor more than fifteen consecutivedays the pupil shallbe
deemedto haveleft the school.

3.6.2. Longterm absencesgor avalidreason

A.

If a pupilin yearsl to 6 hasalongperiodof absencdor avalidreasonwith the resultthat A
marksfor classworkn the first semesteicannotbe awarded the Amarksfor classworkn the
secondsemestemaybe doubledfor calculationof the final mark.
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B. Ifthisabsencaneanghat apupilcannotbe awardedA marksfor eitherthe first or the second
semesterhispromotionwill not be possible.

C. If alongperiod of absencdor a validreasonmakesit impossiblefor a Baccandidateto be
awardedA marksfor the first semeser, the Amarksfor the classworkor the secondsemester
will be doubledandviceversa.

D. Ifthisabsencaneanghat apupilcannotbe awardedA marksfor eitherthe first or the second
semesterjt will not be possiblefor himto takethe Baccalaureatexaminationsn that year.

E. Inthe eventof frequent periodicabsencesn year7, the ClassCouncilshallbe requiredto
decidewhetherthe LJdzLJatddi@saonformto the rulesand may,in certaincasesgallinto
guestionthe validity of his registrationfor the Baccalaureatejeterminationof the A mark
beingjeopardized.

F. Forthe S7regulatiors, referto the EuropearBaccalaureatélandbook

4. GENERADISCIENE

Toensurewellbeingand safety,disciplinarymeasuresare sometimesecessaryWe thankparents
in advancdor their supportin our pedagogicahpproach.

4.1.Behaviar

E\ery pupil must behaverespectfullytowardsall other membersof the schoolcommunity.Correct
behaviar is equallynecessaryputsidethe schooland especiallyin the localneighbairhood. Pupils

should avoid any impropriety and respectthe property and the peaceand quiet of residents.
Politenessgood manners,respectfor others, a senseof responsibility tolerance- these are the
fundamentalsof community life. This necessarilyimplies an absenceof all forms of aggressive
behavior (physicalof verbal) and a strivingto achievesolutionsto problemsthrough dialogue.
Bullyingof anykindis unacceptablén our schoolandeverycasewill betreatedaccordingod OK 2 2 £ Q&
antibullyingpolicy.

Ourpedagogicaprojectprogramcanbe consultedat pages4 & 5.
4.2.Guidelinesor behaviarr in commonareas
In aovercrowdedschoolsuchasours,we expectrespectfulandresponsibldoehaviourfrom all

studentsanda matureapproachfrom older ones.Noviolence no aggressivityno pushing, etc. will
betolerated.
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4.2.1. Rooms& equipment

Everyonemustshow respectfor the rooms, the furniture and all schoolequipment. Pupils,and
consequentlytheir parents or guardians,are responsiblein the caseof any damageto these
items. The damagemust be paid and/or repairedin eachcase- this to be decidedupon by the
school Acommunityserviceat schoolcanbe planned.

4.2.2.Schookntranceandexit

Atthe & O K 2egtrar@eandon the pavementoutsidethe school pupilsshouldbehavecorrectlyby
moderatingtheir languageand the way they act. Shouting,noisy gatherings pushing,pullingand
jostlingare out of place.Forreasonsof securityandin orderto keepthe exit moving,pupilsshould
avoidcreatingcrowdsor waitingfor eachother at the endof lessonsPupilswvhoR 2 yusgthe school
busesmustleavethe schoolgatesimmediately.

It is forbiddento smoke vape,usesnusand drink alcoholor energydrinkswithin schoolpremises
andits vicinity.

4.2.3.Passageways

Duringlessorntime, pupilsmaynot circulatein the corridorsunlesshey havepermissiorto leavethe

classroomCorridorsare out of boundsuntil 5 minutesbeforethe start of the lessonsn the morning
and in the afternoon, and 5 minutes before the start of lessors. Corridorsand staircasesare

passagewaysyhere pupilsshouldbehavesensibly Shouting, pushing runningand playing,leaving
bagsin the wayandsittingon the floor is not allowed.Pupilscannotstayin the corridorsandon the

staircasesluringbreaks Forsecurityreasonsandto ensureafasterflow, everyonemustkeepto the

right in corridorsand staircasesPupilsmusthavea written permissiorfrom the Educationaldviser
if they needto usethe lift.

4.2 .4.Recreatiorareas

Pupilsmust be respectfuland follow instructionsof the personsin chargeof surveillancen the
recreationareas.In the préaulLJdzL Jets@n&lbelongingamustbe put in designatedareasand not
on the passageway€n the schoolyard violent and dangerows gameswith physicalcontactare
forbidden Only plasticfootballs andbasketbal are permitted. Skateboardandroller skates/blades
cannotbe broughtto school. Areaswhere plantsand shrubsare growingmustbe kept clear.Pupils
areauthorisedto playfootballonthe sportsfieldwhenA (agadable

Secondanstudentsare not allowedin the PrimaryLJdzLJaldygrddnd, in the garageand are not
allowedto stayor playin the carpark.
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4.2.5.Canteencafeteriaandchapiteau

Pupilswho are enrolledfor the hot mealservicego to the canteenon time. Pupilsare expectedto
act politely and respectfullytowardsthe personsin chargeof the canteen.Responsiblattitude in
the canteenmeansthat pupilsR 2 yiv@sifieanyfood, keepthe placeascleanaspossibleand put the
chairsin placewhen they leave. Pupilswho eat in the schoolcanteenare requestedto eat the
completemeal,dessertincluded,within the confinesof the canteen.

Pupilswho bring their own packedlunchcaneatit outside,in their préay in the cafeteriaor in the
chapiteau After havinglunch,they haveto tidy up their placeand put the rubbishin the bin.

ForLife Skillssessionsakingplaceduringthe lunchhour, studentsmustbringtheir ownlunch.Lunch
cannotbe orderedduringthesesessions.

4.2.6.Schoobuses

Pupilsmust arrivein time for the schoolbus and remainseatedduringthe transportation.Eating,
drinkingand smokingare forbiddenin the schoolbuses.Pupilsmustnot disturb or distractthe bus
driver. Thereshouldbe no pushingor shovingwhile gettingon andoff the buses.

More detailedguidelinescanbe consultedon the APEEebsite

4.3.Guidelinesor behaviaur in specificareas

Thefollowingareashavetheir own rulesandguidelinedo ensuretheir effectiveandsafeuse.

4.3.1.Sportbuildings’ Physicaéducation(P.E.)
FromS1to S7,physicakeducationclassedake placein the schoolsportshall, but alsooutdoorson
the football pitchesandathleticstrack.

From Septemberto the end of June,pupilsfollow a sports programestablishedn the European
Schoolsturriculum.

Pupilsshouldprovide appropriateclothingfor both indoor and outdoor activities(seeCompulsory
physcaleducationequipmentbelow).

Forreasonsof hygieneandsecurity the followingrulesapplyfor all physicakducationlessons:

A Accesgo gymhallsandchangingooms
No accesdo thesebuildingsis allowedunlessdirectly authorised and/or accompaniedy a
teacher.
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A Compulsonphysicakducationequipment
T-shirt with EEB2ogo, shortsor dark sportstrousers, clearlymarkedwith 2 ¢ y SnidieQ
Propersportsshoesfor outside(cleanfor inside) Canvashoesor & !-& (i |- aMeFiof allowed.
Foroutside lessonsa sweatshirtand/or a windbreakerare recommended All pupils must
changecompletelyfor their sportslessonLonghair mustbe tied up.

1 Valuables

Pupilsare not allowed to bring valuablesto sports lessons.Sportsteachersaccept no
responsibilityfor lossor theft of articlesin the sportscomplex.Thereare lockerswith keysin
the entranceof the sportshall. We recommendthat pupilsusethem. In any case,and for
safety reasons,all jewellery and watchesmust be removed prior to physicaleducation
lessonsChangingoomswill be lockedduringP.Elessontime.

Mobile phonesand musicplayers(MP3, MP4, etc.) are not allowed,exceptif the teacher
authorisesit for alessonlike longdistancerunning.

1 Punctuality
Studentswho are late andtherefore unableto participatein physicakducation mustgoto
the sportshall or to the outsidefacilitiesto find their sportsteacher.
Afterthe P.Elessa the pupilshaveto re-join quicklytheir new classroomyvithout lingering
in the corridors.

7 Discipline
Exceptionallya studentwho is dismissedrom the sportslessonmustgo to the studyroom
with aclassmate.
At the end of the periodthe studentmustgo backto the sportsteacherwith a papersigned
from the EducationalAdviser.

1 Reminder
Chewinggumisforbiddenduringsportslessons.

1 Policies
TheClothingpolicy and SmartphonepolicyalsoapplyduringP.E classesSmartphonesnd
other electronicdevicesare alsoforbiddenin changingooms.

1 Excusegbupils
The Physicakducationteacherwill decidehow the excusedstudentwill spendtheir time
during the lesson(passiveparticipationin the P.E classor study room with task) The PE
teacherin cooperationwith the EducationaRdvisercandecideof analternativeonlyin case
of prolongedabsenceo P.E classesTheserulesconcernall the years.

4.3.2.Laboratories
Procedurego follow whenhandlingchemicals

Bodyandclothing

1 Useof lab coatismandatory Thelab coatmustalwaysbe buttonedup.
1 Avoidsandalsandopentoe shoes.
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i Longhairmustbetied back.

1 Washyourhandsbeforeleavingthe classroomandalwaysf you spillchemicalon them.
If youspillcorrosivechemicabn your handkeepthe handundera running,coolwaterfor 20 minutes.
Immediatelyinformthe teacher.

Eyes
1 Safetygogglesmustbe worn, if the instructionssoindicatesandalwayswvhenopenflameis
used.
1 Safetygogglesare worn over spectaclesand the use of contactlensesin the lab is not
recommended.
If you get corrosivechemicalin your eye rinsethe eye under a running, cool water fo 20 minutes.
Immediatelyinformthe teacher.

Respiratorpassage

1 Handleall chemi@lswhichmayproduceharmfulgaseonlyin the fume cupboard.

1 Usepipette peleusballwith pipettes.Neversuckchemicalsvith your mouth.
If harmfulfumesarereleasednto classroomleavethe room,andclosethe doors.Immediatelyinform
the teacher.

Enviromentaprotection
1 Neverpour chemicalsn sinkor dustbins.Excesshemicalsare to be collectedto specific,
properlymarkedcontainersfollowingteacher”snstructions.

Generalnstructions
1 Allmovingaroundin the labis keptto minimum Rushingandrunningisforbidden!
1 Youmaynevertaste,eat nor drink anythingin the lab. Sniffingof chemicalsgs only allowed
after teacher gnstructions.
Allthe labworkis conductedstandingandfollowingstrictly instructions.
Allpassagewaysut of the room andto the safetyequipmentmustalwaysbe keptfree.
Flammablematerialsmustbe keptwell awayfrom an openflame.
Mark chemicalkontainersproperly.
Closeallthe chemicabottlesandcontainers.
Pourliquidsusingthe oppositesidefrom the label.
Extrachemicalanust be discardedproperly,and they are neverto be pouredbackto the
originalcontainers.
Pointtest tubesawayfrom peoplewhenit is heated,or chemicalsareadded.
Usestoppers neveryourthumb or fingerswhenshakingatesttube.
Ckanimmediatelyall dirty andwet surfaces.
Afterthe experiment:
1. Turnof the electricalinstruments.
2. Cleanyourdeskandreturn allthe chemicalsandglasswareo properplaces.
3. Dirtyglasswaranustbe collectedinto washbasing the trolleys.
4. Wastechemcalsmustbe discardedproperly.

= =4 4 4 -8 -4 -9
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Teacheiof SlintegratedSciencesvill distributetheserules,whichmustbe gluedto students
laboratorynotebookafter it hasbeensignedby the studentandthe guardian.

4.3.3.Libraryandmultimediaroom 442

TheSecondaryibrary (Mediaand LearningCentreVanDer Zee)is openfrom 8:25until 16:10 and
from 8:25t0 14:300n Wednesday.

Theentire collectionis listedonline

Pupilscanfreelyborrow up to 3 fiction booksand5 nonfiction booksat the sametime for a 2-week
period.If the period endsduringa schoolholiday,the bookswill be broughtbackon the first day of
schoolafter this holiday

If the pupil still hasbooksoutstardingfrom the primaryschool:the pupil will not be ableto borrow
booksuntil the bookshavebeenreturned.

It is possibleto extendthe loansfor anadditionalperiod of 2 weeksby askingo the librarian.Afine
of n ® nppreayandper bookshallbe claimedin caseof delay.Byconveniencethe total amount
will beroundedupbye n dfmeressaryrx:.e n duMmep-€ n daspay)

A pupil who haslost or severelydamageda book, must replaceit as soon as possiblewith an
equivalentedition. Atthe endof the schoolyear,all bookswill be returnedbeforethe endof classes
(SES4)or beforethe beginningof the examgS5S7).

Disciplinaryneasuregfor example copylibraryregulationsduringa free period, blockingthe
studentcard)canbe takenif despiteseveraremindersto the pupilswith amessageo parents,
booksare not returned. Thisin collaborationwith the educationakdviser(spf the yearlevel.

Inthe library:

w Youenterandexitquietly.

Youwhisperto talk to your neighbaurs in orderto not disturbother pupils

Bagsandcoatsmustbe left in the lockersoutsidethe library.

Eatinganddrinking(sodacans,cupsof coffeeor tea) are not allowed,only drinksin waterin

aresealabléottle are permitted.

If the multimediaroomis free, you usethe multimediaroom computersfor schoolworkand

informationresearch(no gamesor socialnetworkg. Thematerialneedsto be treated with

the neededrespect.

w Mobile phonesand other personalelectronicdevices must be set on silent mode and they
mayonly be usedfor schoolworklf aphoneringsor youstartaconversationthe deviceshall
be confiscatedfor the rest of the schoolday.

€ e ¢

€
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4.3.4.Chillandstudy roomsS1S2S3
A. Mandatorystudy room S1S3

Pupilsirom S1to S3 haveastudyroomat their disposaln room 302.1t isopenfrom P1to P7onlong
schooldaysandfrom P1to P4 on WednesdaysPupilsmustgoto this roomon an unexpectedree
period during the school day, that is when a teacheris absentand there is no replacement
Attendanceis compulsoryDuringthe absenceof sportteachersandif a pupil hasalreadyspenttwo
periodsin the studyroom duringthe sameday, the personresponsibldor the studyroom may,after
havingregisteed attendance givethe authorisationto havea free period. Without it, attendanceis
compulsoryln thesetwo casegupilshavea free choiceto go to the préau, library,playgroundor
sportsfield (whenavailable)Pupilswho cannotparticipatein sportlessonsanbe sentto the study
room.A study room coordinatorwill be constantlypresentin this room (exceptfor breaks)and
controlthe attendance.

In the study room pupils are expectedto organke their work independently(homework,school
projects,preparingfor testsetc.), whenthe teacherK | & givenihem a specificwork. Everypupil
shouldbring a bookto readin casethere is no other work to do. Thereare a few computersand
tablets at the disposalof pupilsfor schoolwork(no games or socialmed@). Thereare also some
books, magazinesand newspapersto read. Use of mobile phonesis forbidden unlesswith the
authorisation of the study coordinatorfor schoolpurposes In the study room pupils mustremain
seatedandrespecteachother'sspaceto work. Wearinghoodsor hatsis forbidden.

TheStudyroom canat certainmomentsalsobe transformedin a chillroom wheredifferent
activitiesare organizedogetherwith the students: windowshop,themerelatedactivities,chess
tournamentsart projects,charityevents etc. Thisto helpcreatinga positiveatmosphereat
school.

Of course theseactivitiestake placeundersupervisiorof the coordinator.

B. Otherstudyrooms
Thereare other study roomsin the vicinity of eachpréau. Pupilscan go to theseroomson their
scheduledree periodsor whenthe studyroom 302is closedor occupied In the studyroomsof St
S3 useof mobilephonesor other electronicdevicedsforbidden.Pupilsn S4-S7canusetheir mobiles
for schoolworkin their respectivepréauand studyroom.

4.4. Clothing

Clothingchoicesshouldrespectthe & O K 2irgeht @3 ustaina communityof diverseidentities. All
pupils and staff are expectedto dressappropriatelyfor schoolor any schoolrelated event. The
primaryresponsibilitffor aa i dzR &ttyfelii€s primaily with the studentandtheir parent(s)and/or
guardian(s).
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Theschoolisresponsibldor determiningan inclusive tolerant and supportiveenvironmentfor any
vulnerableindividualsor communitieswithin the school.Differencesasedon ethnicity,sex,gender
identity, gender expressionsexualorientation, religion, cultural observancehouseholdincome,
and/orbodytypeandsize areto berespectedandcelebratedTheintroductionof clothingstandards
should contribute to an environment of acceptanceand protect vulnerable individuals or

communities.

Staffandstudentswill berespectedandvalueddespitetheir attire, with constructiveactionrequired
for violations]...]. Anyrestrictionsto attire mustsupportthe overalleducationalgoalsof the school
and must be explainedwithin the principlesof considerationand respect, as presentedin this
document.Seedothingpolicy.

45. Cleanliness
Allmembersof the schoolcommunityareresponsibldor the generalcleanlines®f the school.

Eating drinkingand chewinggumis forbiddenin classjn the studyroomsandin the library, unless
eatingor drinkingisallowedor instructedbythe teacher.Undercertaincircumstancegsuchasduring
written examspn a hot day), pupilscandrink water. After consumingood anddrinks,pupilsmust
recycle leavetheir placecleanand put all litter in the correctwastebin. Toiletsmustbe left clean
afteruse.

TheManagementthe teachersand the EducationalAdvisersmay require individualsor groupsto
cleananyareathat hasbeenmadeunusuallyor unnecessarildirty. Atleastonceayearall pupilswill
be givena task of cleaningup certain schoolareas.A list will be put on the notice board of the
allocationtime.

4 6. Electroniadevices
Inclasst isforbiddento usemobilephones, MP3/MP4 playersiPods, laptops or anyother electronic
devices, exceptwhenusedfor pedagogicgburposes andsupervisedy the teacher.Alldeviceanust

be switchedoff.

Useof mobilephonesor anyconnecteddeviceqsmartwatchesgtc.)isregulatedoythe Smartphone
policy.

Takingpicturesor filmingin the schoolbuildingor in the schoolyardis strictly prohibited (asis the
sharingof picturesand films), if not part of a pedagogicaproject done under the supervisiorof a

teacher(seeGDPIR

In caseof non-respect,the teacheror other memberof the staff will confiscatethe deviceandbring
it to the LJdzL Bdtc&tianalAdviser.Thepupil cancollectit from the office at the end of the school
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day. If it happensagain the parentswill be askedto come and collect the deviceas from the
followingday (seeSmartphoneoolicy).

In caseof repetitive problems we refer to the Sanctiorscale(Annexl).

Parentsshouldnot call their childrenduring schoolhours. In caseof need or emergencyplease
contactthe educationakdviser.

4.7. Substances

Bringingpossessiongetention(notablyfor another) (mis)usedealing,sharingandbeingunderthe

influence of vaping, alcohol, tobacco, nicotine, misusedmedicinesand all illegal substancess

forbiddenon schoolpremisesandin the immediatevicinity of the school.

If this generalrule is violatedor if there is a suspectedviolationof this generalrule all membersof
the schoolcommunityare obligedto intervene(seeSubstanceabusepolicy).

Theschoolpromotesa healthylifestyle:enough(quality)sleep,no energydrinks,a healthydiet, etc.

4.8. Weaponsandother dangerousbjects

It is strictlyforbiddento bring/use objectsto/in schoolthat couldbe consideredcasweaponsor other
itemsthat couldthreatenhealthandsafety.ln the caseof non-complyingwith thisrule,adisciplinary
procedurewill startimmediately.

Toyweaponsare alsonot allowedat school.

4.9. Pedagogicanddisciplinarymeasures

4.9.1.General

Giventhat the principal aim of the schoolis education, disciplinaryaction is only considered
whenother pedagogicamethodshavefailed.

Disciplinanactionmaybe takento ensurethe smoothrunningof lessonsand educationahctivities
aswell asto protect peopleandproperty.It will be appliedin casesvherea pupil hasfailedto meet
hisobligations Absenceat a disciplinarysanctionrequiresa medicalcertificate.

In caseof disrespectfubehavior aswell asrepetitivefailureonthe part of individualpupilsor whole

classe®r groups,it isimportantto seekto identify the root causesand, if necessarywith the help
of externalspecialisedervices.
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Dependingon how seriousthe offencemaybe, and havingconsideredhe generalsituation,one or
severalof the following sanctionsmay be imposedon a pupil by the school (teaching staff,
EducationalAdvisersManagement

=A =4 -4 -4

= =4

T
T

T

Averbalwarning

Anote in the pupil'splannerand/or anemailto parents

Extrawork (schoolord O 2 Y'Y dayok)ii & €

Beingexcludedrom the lessonandsentto the EducationalAdvisersbffice: in these
circumstancest isrecommendedhat the pupil be accompaniedy anotherdesignated
pupilandwith appropriatetasksto be completed.

Takinga free periodaway

Blockingof the greencard

Detention/ Officialdetention (Absencdrom an officialdetentionmustbe justifiedby a
medicalcertificate A pupil refusinga detentionrisksanadditionalsanction¢ SeeAnnexl.:
Sanctiorscale).

o Forpupilsfrom S1to S5on Wednesdagfternoonfrom 13:15to 15:000r two free

periods
o Forpupilsof S6andS7on a date andtime setby the responsibleeducationalAdviser.
o Theparentswill be informedin advanceby emailandrequestedto confirmthe
receptionof the message.

Followingthree disciplinarymeasuregdetention,exclusiongtc.)in the sameacademic
year,the parentswill be invitedto meetthe AssistanDeputyDirector, the Educational
Adviserandthe ClassTeacheiof their child. After five detentionsor other official
disciplinarymeasuresthe pupilwill attend a Disciplire Council.

Officialwarningletter.

Sanctionncludingthe interventionof externalagenciegpolice,socialservices)

In a particularlyseriouscase the Directorcanexcludethe studentfrom 1 to 3 days(internal
or externalexclusion).

Absenceat a DisciplineCouncikequiresa medicalcertificate.

In addition,if the offenceis particularlyserious the pupilwill passdirectlyto the stageof a
Disciplire Gouncil.

Ahearingbeforethe Disciplir Councilwill be in accordancevith article44 of the General
Regulationsf the EuropearSchoolswith the followingprovisions:

a) TheDisciplir Councimeetsto examineseriouscaseghat couldresultin a pupil's
temporaryor permanentexclusion.

b) In suchcasesthe parentswill havethe opportunity to addressthe hearingbefore and
decisionis taken. The parentsand/or the pupil may be assistedby a representativeof the

Parents'Associationor by a teacher. At the request of the parents and/or the pupil, a
representativeof the Pupils’Committeemayattendthe hearingasanobserver.
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c) Oncethe parents have been heard accordingto the provisionsof part b) above,the
Disciplir Councilill decideonthe casebeforethem. Onlymembersof the Disciplire Council
maybe presentduringthis decisioamaking.

d) TheDirectormustinform the parentsby letter of decisiondeadingto an exclusiorof the
pupil. Thesedecisionsif required,will be justified.

e) Thereis no possibilityof appealagainstdecisionsrelatingto temporary exclusion.The
parentsmay make an appealbefore the Boardof Inspectorsagainstdecisionsconcerning
permanentexclusion.

4.92. IntensivesupportA pupils

Allchildrenshouldfollow the rulessetout.

Forchildrenwith speciaheeds sanctiongremedialor deprivation)are sometimesecessaryas
they arefor other children.Allbehaviourghat compromiserespect(for the adult, for other pupils)
andsafety(for the pupilhim/herself,or for others)are usuallysubjectto sanctionsBehaviouthat
isdirectlyrelatedto a disorderis not usuallysanctioned.

Sanctionganhelpchildrento changetheir behaviourandlearnnewskills.Theschoolrecognises
that childrenwith speciaheedsmaysometimesneedadditionalexplanatiorto understandcertain
rules,the purposeof the sanctionand whytheir behaviours unacceptableThecognitive
developmenibf the pupilwill be takeninto accountat all timesto inform decisionsaboutsanctions.
In specificcasespehavioumplansmaybe put in placein consultationwith parentsand somestaff.

SeeAnnexl: Scaleof sanctions

5t | t R[GHT3
5.1.t dzLJghtss Q
Eachpupil hasthe followingspecificrights:
A. To beinformedof hisresultsandanyimportantfactsrelatedto them.

B. To contactthe EducationaPdviserandthenthe AssistanDeputyDirectorif they consider
that their rightshave not beenrespected

C. To begivenahearingbeforeanysanctionsare applied.
D. Insituationsfelt to be urgent,the school,asaninstitution with aresponsibilittowardsits

students reserveghe right to senda studentto the schoolpsychologisevenwithout
informingthe parentsbeforehand.
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E. Tobegivenencouagementat alltimes.

F. To haverecognitionof the positiveaspectf their work or for the positivecontribution
they maketo the school

G. To havethe bestpossiblecharce of advancementuringtheir schoolcareer
H. To betreatedwith respect.

|. To electclassrepresentativesCDEepresentativesto join workinggroupsand to be
representedat the differentlevelsat school.

J. To participatein workshopsglubs,activities,etc. organizedoy the school.

5.2.ThePupilSCommittee

ThePupil§Committee(PCCDE is the official representativeorganiation for the pupils. Thepupils
electthe PCeveryschoolyear.lt is preferablethat the PCis composedf representativegrom each
languagesection It defendsthe interestsof all the pupis (the statute maybe consultedat the office
of the AssistanDeputyDirectol). Eachclasselectsa representativeanda deputyandtheir roleisto
representtheir classwith regardto the schooladministrationandto particpate in the electionof the
PC accordingo the rulesof the EuropeanSchoolsin the beginningof the schoolyear,all pupilscan
vote for the presidentof the PCin assembliesrganied by the school.

6. SCHOOROLICIESNDDATAPROTECTION

6.1. Insurancepolicy

A. Evenpupilenrolledin our schooliscoveredunderthe termsofthe sO K 2 thsui@ricepolicy,
in the event of physicalinjury to the pupil and in casesof & O ’e@goiisibility”(damage
unintentionallycausedhoughthe LJdzL JAcfiofsto the personor property of a third party).
Thiscover appliesto anyincidentoccurrirgin the courseof officialschoolactivities wherever
andwheneverthesemay be takingplace,and alsoduringtravelin either directionbetween
homeandschool,evenunsupervisedThirdparty automaoile coverin respectof journeysto
or from schoolis not includedunderthe terms of the school& policy.Suchcoveris provided
by the driver@ own automobileinsurance.

B. Pupilswho go out of schoolin the courseof the schooldayare not coveredoythe sSOK 2 2 f Q&
insurancepolicy.

C. Pupilsleavirg the schoolduring lunchtimefor a destinationother than the home are not
coveredbythe sO K 2 thsu@rceolicy.
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D. Pupilswho go out of schoolat the end of the dayQ lessonssubsequentlyeturningin order
to catchthe schoolbus, are not coveredby the school® insurancepolicyduring the period
spentoff the premises.

E. Pupilswith amedicalcertificateare not coveredby the & O K 2ir&urafégpolicy. Theymust
stayhome.

In caseA, the parents can contact WOLINFIRMERIE@eursc.far more information about the
procedure.ln cases B, Cand D, the responsibilityrestsentirely with the parents or with the pupil if
he or shehasattainedthe ageof majority. Theexitcardissuedoy the schooldoesnot in anywayfree
the parents(or the pupilwho hasattainedmajority)of that responsibility

Incaseof theft or damageo aLJdzL Jirdpétg(smartphoneetc.),parentscan contactWOLDEPUTY
DIRECTOGRNANCANDADMINISTRATION@eursc.eu

6.2.Childprotectionpolicy

Seeour websitec OurSchook PlansRequlationg Policies

6.3.Educationasupportpolicy

Seeour websitec OurSchook PlansRequlation$: Policies

6.4.Antibullyingpolicy

Seeour websitec Our Schook PlansRequlation Policies

6.5. Substancabusepolicy

Seeour websitec OurSchook PlansRequlationg Policies

6.6. Smartphonepolicy

Seeour website¢ OurSchook PlansRequlation$: Policies

6.7.dothingpolicy

Seeour websitec Our Schook PlansRequlation® Policies

6.8.Netiquettepolicyfor distancelearning

Seeour websitec Our Schook PlansRequlation® Policies
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6.9.LGBT@ Charter

Seeour website¢ Our Schook PlansRequlationg: Policies

6.10.Guidelinesor copingwith selfharm

Seeour website¢ Our Schook PlansRequlationg: Policies

6.11.Antishapolicy

Seeour website¢ Our Schook PlansRequlationg: Policies

6.12. GDPRGeneraDataProtectionRegulation)

Seeour websitec Our Schook DataProtection

6.13. ICTCharter

Seeour website¢ OurSchook PlansRequlationg: Policies

6.14.Homeworkpolicy

Seeour website¢ OurSchook PlansRequlationg: Policies
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Annexl: Scaleof sanction%

Levell

Level2

Level3

Examplesf behaviour
-Latearrivalwithout justification
-Runningvherenot allowed
-lgnoringpreau& staircaseaccessules
-Shouting

-Badlanguage

-Noschoolmaterial,no investmentin
schoolwork

-Pooreffort in class
-Inappropriatebehaviour
-Skippindessonsr mandatorystudyroom
periodby mistake

-Energydrinks

-Possessionf matches]ighter, etc.
-Gatheringn toilet stalls

-Refusabf identificationwith student
card/Disrespectfubehaviourtowardsany
memberof schoolcommunity
Repetitivebehaviourof Levell:

-Littering

-Wastingfood

-Disruption

-Annoyingoehaviourin class
-Provocation

-Cheatingplagiarism

-Minor damageto school property (writingon
desk,etc.)

-Disrespectfubehaviour
-Latearrivalswithout justification
-Absencedhe daybeforea B-test without
medicalcertificate

-Consequencegf transgressivéehaviour:
YellowFlag***

Repetitivebehaviourof Level2:
-Fraud(accountsstudentcard,keyfob, etc.)
-Comingdate without justificationafter XXtimes
(startingpoint/amountto be decidedby EA
office: consistentapproach)
-Unauthorizedschoolexit

-Bullying

-(Verbal physicalaggressivity
-Consequencesf transgressivéehaviour:
YellowFlag***
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Possiblesanctions

-Conversationvith student
-Oralreprimand
-Parentanformedby written/phone
remarkin schoolagendaor by e-mail
(incc:EAclasgeacher)

-Pupilsfillsin reflectionsheetin9 | C
office with relatedrestorativetalk
-Canteercommunityservice

-Cancehfree period
-Communitytaskfor school
-Parentalcontact

-Reflectiveask

-Extrawork from teacher
-TeacheinformsEA(Teamsphone)
andcansendstudentto the office
duringthe lesson(if possible)with
concretetask

-Oneperiodof detentionbeforeor
after officiald (i dzR Gmeiaklea
-Consequencer marks
-Sanctiorcanbe accompaniedy
psychologicahelp

-Officialschooldetentionon
Wednesdawfternoonor two
periodsin timetableif lessonsat that
time
-Greenstudentcardblocked(S5S7)
for oneweekor more
-Additionaldetention (for unjustified
absenceat detention)
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-Unjustifiedabsencedor a detention

Repetitivebehaviourof abovel e\els:
-Skippindessonor awholeschoolday
-Consciencalteringsubstanceg¢smokingCBD,
vapingalcohol,etc.)beforecomingto andat
school

-Vandalism

-Consequencegf transgressivéehaviourRed
Flag***

Repetitivebehaviourof abovel evels

-Refusingn officialdetentionor disciplinary
measure

-Misuseof schoolproperty

-Theft

-Major breachesof the Schookegulationsor
Codeof Conduct
-Seriousaggressivity/threat
-Beingunderthe influenceof drugs
-Consequencegf transgressivéehaviourRed
Flag***

Repetitivebehaviourof Leveld/5

-Violence

-Repetitive/extremdoullying

-Anymatter where pupil safetyis threatened
-Sexuaharassmenbn schoolpremises
-Sextingon schoolpremises
-Dangerougproductsandobjects
-Possessioretention (notablyfor another),use
or sellingof drugsand/or alcohd at school
-Anymatter wherethe DisciplineCounciimay
haveto beinvolved

-Consequencegf transgressivéehaviourBlack
Flag***
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-Officialschooldetentionon
Wednesdawfternoonor two
periodsin timetableif lessonsat that
time

-Meetingwith ADSS
-Payment/compensatiohy parents
for damagecausedby their child
-Managementin ccin
communicationgo parents
-Internalor externalexclusionpart
of the day)

-Guidanceof psychologicabr
medicalservices

-Exclusiorirom schoolexcursioror
activity

Tobe decidedin collaborationwith
Management:
-Managemenofficialwarningletter
-Internallessons/skool days
exclusion

-Issueof ared card
-Convocatiorby Management
-Exclusiorior full day activity
-(Internal/externalexclusion
-Guidancdrom school
-Guidanceof psychologalor
medicalservice

Tobe decidedin collaborationwith
Management:

-Conveningf a DisciplineCouncil
-Otherstrategiesor sanctions
includingthe involvementof external
agenciegsocialservicespolice,etc.)
-Classntervention

-Exclusionone or moredays
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Personatleviceissues Consequences**
Confiscategphoneswill be collectedin the office of the
f S Ddaldisera

Useof phonewherenot allowed 1x=Phoneconfiscatedl schoolday+ pupil copies
smartphonepolicy

2x=Phoneconfiscatedl schoolday+ parentsinformed
3x=Phoneconfiscatedor severalschooldays+ possibility
to contactparentsfor themto collectthe phone(talk with
parents)

Pupilsleavetheir phoneswith their advisersat 8.15amand
pickthem up at the end of the day.

Repetitiveuseof phonewherenot | Officialschooldetention+ phoneconfiscated

allowed
Takingpictures/selfieon school 1x=Phoneconfiscatedl schoolday+ pupil copies
premises smartphonepolicy

2x=Phoneconfiscatedl schoolday+ parentsinformed
3x=Phoneconfiscatedl schoolday+ parentscontactedto
pickup the phone(talk with parents)

Recording/Filmingn school
premiseswith the knowledgeof
peopleinvolved

Recording/Filmingn school Dependingn the situation:
premiseswithout the knowledgeof 1 Internalexclusionwith reflectivetasks)
peopleinvolvedg Hate 1 Officialwarningletter
speech/Cyberbullying 1 DisciplineCouncil

Misuseof schoolpropertyusing 2 detentionswith reflectivetasks
pictures/recordingnaterialon

socialmedia
Cyberbullyingn socialmedia(no | + A O (paréhQaie advisedo file acomplaintat police
schoolrelatedplatforms) station+ guidancetrackat school.

*ThisScaleof sanctiongs abasis.Theschoolreserveghe right to take disciplinarymeasuresaccordingo the specific

situationencounteredand/or for pupilswith speciaheeds.

** |f the studentandthe Educationahdviser(EA)missedeachother at the momentthe phonewassupposedo be
pickedup, the EducationaPdviserwill bringthe phoneto the securityTeamleader.Thepupil cancollectthe phone
at the mainsecuritylodgeafterwards.

*** SeeAnti-shapolicy/Clothingolicyfor details.
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Legendf the schoolmap

1. Nurseryschool

2. Primaryschool

3. Groundfloor: préau 4+ $H
1stfloor: administration
21 _3rd floor: classes

4. Groundfloor: préau SI+2+S3
1st 2nd -3rd floor: classes

5. Groundfloor:LJdzLIA f a QO y i SSy
1st 2nd-3rd floor: classes

6. -1:préau+studySs+S
Groundfloor: canteen
1stfloor: Library(MediaandLearningCentreVanDerZeg
2nd 3rd floor: classes

7. Prefals

8. Infirmary

9. Sporshall

10. Playgroundsecondaryschool
11.Playground®1+P2
12.Roompolyvalente

13.a+h PlaygroundPrimary
b: Playground* + S outsidePrimaryschedule

14.Centralizedeceptionfor late arrivalsP1/P2
Copyroom

15.Chapiteau
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Préauplan

Stairsgivingaccesgo the préau cannotbe usedby other pupilsthan the onesusingthis préauto
accesghem.

C S1S2S3:.white area& signs
C S4S5:bluearea& signs
C S6S7:greenarea& signs

wStaircaséMALALAdpenfor students

wRegisteyourlate arrivalat receptionMalalabuilding
wYouonlyenterandusethe playgroundandpreauof yourlevel
wRespecthe staircasepriority to/from first floor to préau(signs/plan)
wEntranceS6/S#iathe schoolbusgatein the morning
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